Schedule 1 - Position Description
Set out in this Schedule 1 is a general description of the initial position description.
Position Description
	[bookmark: _Hlk534014899]Position
	Electrical Maintenance Engineer

	Department
	Maintenance Team

	Reporting to
	Maintenance Team Leader

	Location
	Gore, Southland, NZ

	Date
	November 2024 



Position Summary
The Electrical Maintenance Engineer plays a pivotal role in ensuring that a proactive approach to reliability and maintenance is paramount in each aspect of their interaction while working for Mataura Valley Milk. 
As an Electrical Maintenance Engineer you will be working as part of the Engineering team, and will predominately be working alongside our Manufacturing team, our Food safety and Quality team, H&S team and various other groups within the business.  
A key part of the role is not only the repair and maintenance of assets owned by Mataura Valley Milk but to take proactive approaches to identifying improvements, innovative fixes, and more importantly preventing further failures from occurring. 
The Electrical Maintenance Engineer must have the desire to challenge the status quo, bring solutions to the team and wider business, continuously providing support to the site operation, that is constantly evolving in a dynamic industry.

Key Tasks and Responsibilities
	
KEY TASKS
	
OBJECTIVE

	General Overview
	· To guarantee all H&S guidelines are followed.
· To ensure all plant equipment is available for operation when required.
· To actively contribute to a reduction in downtime across site.
· To actively contribute to an increase in mean time between failure.
· Perform routine and non-routine maintenance and reliability tasks across site, using proven acceptable methods for repair.
· To perform and develop preventative maintenance procedures.
· To provide breakdown support when necessary.
· Provide support and guidance to Manufacturing, Site services and other teams within the business that require support. 
· Support and potentially lead CAPEX projects 
· Active involvement in PIP process
· Ensure that all maintenance records are created, updated and improved as required.
· Attendance to all required meetings.
· Risk Manager and Promapp events logged and closed accordingly.

	Health and Safety

	· Fulfil their obligations under the Health and Safety at Work Act 2015 by complying with the company’s health and safety policies and procedures. 
· Take reasonable care to look after their own health and safety, fitness for work, and the health and safety of others.
· Ensure that no action or inaction on their part results in injury or illness to either themselves or to others. 
· Identify and notify all hazards.
· Log all accidents, incidents, near misses and hazards in Risk Manager and immediately report these to their manager or another person in charge.
· Attend and actively participate in health and safety discussions and training.
· Effectively use personal protective equipment and clothing supplied for all work that requires it.













Training and Experience Requirements 
	QUALIFICTIONS/TRAINING
Essential:
Current Electrical Registration and
Practical License (EWRB or Equivalent)

	
	· 
	

	EXPERIENCE

	Essential: 
· NZQF Level 4 Qualification in Electrical Trades or at least 3 years of relevant experience
· Current Electrical Registration and Practising Licence (EWRB or Equivalent)
· Demonstrated experience in Electrical installation, maintenance and fault finding
· Ability to read and interrupt technical drawings and specifications
· Strong Problem-Solving Skills and attention to detail

	
	        PREFERRED PERSONAL ATTRIBUTES 
            Minimum 3 years working in Electrical maintenance

	
	
	



Other Responsibilities
Quality and Food Safety
· Lead and model behaviours focused on ensuring product quality.
· Actively monitor quality outcomes and take action early to address issues.
· Support plant and systems audits.
· Support the investigation and resolution of customer and consumer complaints.
· Actively support MVM Quality and Food Safety Policy by reporting any Food Safety Management System-related issues/problems to the Food Safety Team.

Training
· Undertake additional training as required to ensure competency and compliance in your role.

Continuous Improvement
· Bring a continuous improvement mindset to the role: Always look for ways to improve what we do and how we do it. Raise ideas and follow through for implementation using the PIP process.
· Support others in driving improvements.

Coaching and Training 
· Coach relevant staff on maintenance and reliability methods when required.
· Assist with training across the business when necessary.
· Actively seek training and development opportunities for yourself, and your team.

And of Course
· Comply with all relevant company policies and directives.
· Have fun, deliver on promises, and be part of a great team!
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Schedule 2 – Shift patterns and working hours
Additional Hours: 
Due to the nature of the Employees role, they may be required to work additional hours or additional shifts from time to time. Subject to approval all additional hours worked will be paid at the Employees standard hourly rate. 
An employee’s standard hourly rate is calculated as follows: - Base salary divided by 52 weeks divided by 40 hours.
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